
Robert J. Burch Elementary 
2018-2019 Family Handbook 

Personal Best and Kind by being 
Respectful, Responsible, and Safe 

 
FAST FACTS:  
● Schoolwide Title 1 
● School day – 7:40 a.m. – 2:20 p.m. (in classrooms 

by 7:40 a.m. or counted tardy) 
● Mascot – Bear 
● Colors – Red, White, Blue 
● Values – Personal Best, Kind, Respectful, 

Responsible, Safe 
● Pledge – As a Burch Bear, I promise to be my 

personal best and kind by being respectful, 
responsible, and safe. I know that making Burch a 
great place to learn starts with me. 

● Student breakfast - $1.60 
● Student lunch - $2.75 
● Principal – Lisa Howe 
● Assistant Principal – Josh Noland 
● Counselor – Jessica Mull 
● Title 1 Parent Liaison – Libertad Wooten 
● Phone – 770.969.2820 
● Fax – 770.969.2824 
● Website – www.burchbears.org 
 
AFTER SCHOOL PROGRAM: The After School 
Program (ASP) is available for a fee to all Burch K-5 
students who wish to participate. The program begins 
at dismissal time and ends at 6:30 pm. The ASP 
program is a voluntary extension of the regular school 
day. The program offers activities in a structured and 
safe environment which stresses responsible behavior, 
respect for others, positive attitudes, and educational 
enrichment for all participants at a reasonable cost per 
child. Study time, physical activity, and enrichment 
programs are included in the schedule. 
For additional information contact the After School 
Offices at (770) 964-4768. 
 
ATTENDANCE: Consistent, on-time attendance is 
essential to maximizing each child’s opportunity to 
obtain a quality education. Every effort should be made 
to keep absences and tardies to a minimum. School 
hours are 7:40 a.m. to 2:20 p.m. Students may not 
arrive before 7:10 a.m. as supervision is not provided. 
Classes begin promptly at 7:40 a.m. and to avoid being 
tardy, students must be in their classrooms by 7:40 a.m. 
If a student must be checked out prior to dismissal, this 
must be done by 2:00 p.m. Afternoon dismissal begins 

at 2:20 p.m. and students not picked up by 2:40 p.m. will 
be assigned to the After School Program and charged the 
standard daily rate. Students must attend class for at least 
one-half of the official school day to be counted as 
present. Fayette County Board of Education’s 
attendance policies and information are detailed in the 
FCBOE Elementary Student Code of Conduct.  
 

Compulsory Education Law O.C.G.A. 20-2-690.1 
● Every parent, guardian, other person who has control 

of any child between the ages of six and sixteen shall 
enroll and send such child to school. 

● All children enrolled for 20 calendar days or more in 
the public schools of this state prior to their seventh 
birthday shall become subject to the provisions of the 
compulsory school attendance law State Board of 
Education policy defines the school year as 180 days. 

 
If a child is to be absent from school to accompany 
parents on a trip, a Personal Convenience Absence Form 
must be filled out and on file before the date(s) of the 
absence. This is considered an UNEXCUSED absence. 
Failure to abide by the procedures and guidelines 
outlined in the form will result in denial of make-up 
privileges. 
 
BIRTHDAY CELEBRATIONS:  Birthdays are a 
special day and an important time to celebrate with 
classmates. Please notify the teacher in advance when 
you wish to celebrate your child’s birthday at school. 
However, per Fayette County policy and due to new 
nutrition regulations and with the growing number of 
students with severe food allergies, our elementary 
schools will highly discourage treats such as cakes, 
cookies, cupcakes, or other food items. Alternative 
suggestions to celebrate your child’s birthday: 
● School Ice Cream Pass for the class during lunch. The 

school ice cream has been approved to comply with 
the Smart Snack regulations from the Federal 
government. 

● Donate a book to the classroom library in honor of 
your child’s birthday 

● Donate a board game or puzzle in honor of your 
child’s birthday 

● We do not allow students to distribute invitations to 
private parties unless all students in the class are 
invited. 

 
DELIVERIES: We ask that you do not send items 
through delivery services (cookies, flowers, balloons, 
etc.) to your child at school on a birthday or other special 
occasion. Delivery of such items disrupts the class, and 
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the items cannot be taken home on the bus. 
 
CAFETERIA: School breakfasts and lunches are 
offered daily. Students will be issued a PIN number, 
which they will enter as they exit the serving line. 
Meals may be paid for on a daily, weekly, monthly or 
yearly basis. The money will be credited to the 
student’s account, which will be accessed by the PIN 
number. Please refer to www.fcboe.org website for 
the most current meal prices. Forms to request free or 
reduced-price meals will be sent home with all students 
at the beginning of each school year. Families of 
students eligible for free or reduced- cost meals 
must fill out a new form each year. 

FCBOE Elementary Student Meal Charge 
Procedure 
● No Breakfast Charges 
● 3 Student Lunch Charges 
● No "a la carte" charges 
● No Adult charges at all levels 

Note: Students who have exceeded the meal charge 
limit will be offered an alternate meal. If you have 
questions or concerns, please contact Kokeeta Wilder, 
School Nutrition Director, Fayette County Public 
Schools, wilder.kokeeta@mail.fcboe.org, 770.460.3990 
x480 
 
Breakfast is served each morning from 7:10-7:30. 
Students are expected to complete breakfast and be in 
their classrooms by 7:40. Several lunch choices are 
offered daily. Parents are welcome to join their children 
for lunch, but we discourage parents from bringing fast 
food, carbonated sodas, or food in glass containers to 
the cafeteria. While enjoying lunch with your child, 
please use the designated tables and be respectful of 
our procedures and expectations. 
 

For safety purposes, if adults, other than parents, 
are coming for lunch with your child, please send a 
written note to the teacher. Guests will be required 
to show identification when checking into the office. 
 
C.H.A.M.P.S.:  This program for 5th-grade students is 
developed and implemented by the Georgia Sheriffs’ 
Association to provide Georgia’s youth with guidance, 
and the skills, ability and knowledge to be safe, 
healthy, and happy in preparation for a successful life.  
 
CHARACTER EDUCATION:  With the signing of 
HB 1187 into law, all public schools are required to 
design and implement an effective character education 
program. Our character/leadership program is through 

our partner, ADDO, a leadership company recognizing 
the benefit of reaching children through a variety of 
innovative student engagement experiences. This year, 
students will be participating in “The Voyage: 
Adventures in Character,” learning attributes each month 
in their classroom and reinforced on morning broadcast. 
 
CIVILITY POLICY:  Board Policy - effective 
September 20, 2000- Members of the Fayette County 
School District staff should treat parents and other 
members of the public with respect and expect the same 
in return. The district is committed to keeping schools 
and administrative offices free from disruptions and to 
preventing unauthorized persons from entering school or 
district grounds. 
 
Accordingly, employees are expected to follow practices 
which promote mutual respect, civility, and orderly 
conduct among district employees, parents, and the 
public in an effort to maintain a safe, harassment free 
workplace for our students and staff. It is not intended to 
deprive any person of his or her right to freedom of 
expression.  In the interest of presenting teachers, other 
employees, parents, and other adults as positive role 
models, the school system encourages positive 
communication and discourages volatile, hostile, or 
aggressive actions. The school district seeks public 
cooperation with this endeavor. 
 

Disruptive Individual Must Leave School Grounds 
Any individual who disrupts or threatens to disrupt 
school or office operations, threatens the health and 
safety of students and staff, willfully causes property 
damage, uses loud and/ or offensive language that could 
provoke a violent reaction, or who has otherwise 
established a continued pattern of unauthorized entry on 
school district property should be directed to leave 
school or school district property promptly by the 
school’s principal or other administrative officer. 
 

CLINIC:  Students who become ill or injured while at 
school may visit the school clinic for assessment and 
treatment or referral as needed. Parents will be contacted 
in case of serious illness or injury. 
 

CLUBS/ ORGANIZATIONS:  Burch Elementary has 
clubs and organizations that provide extra-curricular 
opportunities for students. Academic and behavioral 
expectations must be met to maintain participation 
throughout the school year. In addition, some clubs may 
charge a fee to cover club related expenses. More 
information can be found at www.burchbears.org. 
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DISCIPLINE:  Our school-wide discipline policy is 
based on the FCBOE Elementary Code of Conduct and 
PBIS (Positive Behavior Intervention Supports). PBIS 
is designed to teach students self-discipline and to help 
them substitute appropriate behaviors for inappropriate 
behaviors. PBIS incorporates our values of being our 
personal best and kind by being respectful, responsible 
and safe. Students are encouraged to make positive 
behavior choices and to take responsibility for their 
actions. See our matrix on page 8 for more details. 
 
The FCBOE Elementary Code of Conduct is linked to 
our school website www.burchbears.org. New students 
entering during the school year will be directed to that 
link at the time they enroll. Parents must sign and 
return a form verifying they have received and read 
the FCBOE Code of Conduct before students can 
access any of our online resources. 
 
Student behavior is subject to the FCBOE Elementary 
Student Code of Conduct at school or on school 
property at any time, off school grounds at any school 
activity, function or event, and while traveling to and 
from such events, and in vehicles provided for student 
transportation by the school system. The FCBOE 
Elementary Student Code of Conduct provides a 
systematic and progressive process of behavioral 
correction in which inappropriate behaviors are 
followed by consequences. 
 

Disciplinary actions are age-appropriate and designed 
to be proportional to the offense. Prior discipline 
history and other relevant factors are taken into 
account, and all due process procedures required by 
law will be followed. 
 

DRESS:  Everyone at Burch Elementary is expected to 
show appropriate dress and hygiene. Students must 
follow the Dress Code for Students outlined in the 
FCBOE Elementary Student Code of Conduct. Student 
clothing and shoes should allow them to participate 
safely in all school activities. Any clothing, hairstyles, 
etc., which distracts from learning will not be accepted. 
Short shorts, short dresses, short skirts, halter tops, and 
tank tops are not appropriate school attire. Leggings are 
acceptable with tops that adhere to dress/skirt length 
requirements. Students should not wear clothing with 
any message that is discriminatory in nature, depicts 
inappropriate role models, includes profanity, or 
promotes drugs, alcohol or tobacco. Hats of any kind 
are not to be worn in the building. *Please see PE 
Section for PE clothing guidelines. Parents will be 

notified by an administrator to provide a change of 
clothes if deemed necessary. 
 

EMERGENCY PREPAREDNESS AND 
INCLEMENT WEATHER PLAN:  Our School Safety 
Plan and Emergency Preparedness Plan are created and 
maintained to safeguard your child in the event of an 
emergency. It is extremely important that all 
emergency information in your child’s permanent 
record, on the locator card, and on all emergency 
forms be accurate and up to date. Please inform the 
school immediately with any changes in information. 
 
In the past, inclement weather has caused mid-day 
school closings. Please listen to WSB radio (750 AM) or 
WGST radio (650 AM) for school closings. You are 
responsible for knowing if schools are closed. Unless 
otherwise notified by you, all means of transportation 
home will remain the same during the early dismissal. 
After School Program students must be picked up as 
soon as possible. All local television stations will be 
notified if school has been closed for the day due to 
weather. 
 

FIELD TRIPS:  Throughout the year, each grade level 
is encouraged to take field trips that extend the 
curriculum being taught to bring real world applications 
to classroom learning. In order to provide field trips, 
donations are requested. If sufficient donations are not 
received to cover the cost of the trip, the trip will be 
cancelled. The school reserves the right to cancel any 
field trip.  
 
All field trips are optional and students not participating 
will be provided learning experiences at school. 
Behavior expectations are the same for field trips as they 
are for school. Students with office discipline referrals 
may not be allowed to participate in scheduled field 
trips. 
 
Chaperones are very important to the safety of our 
children and must complete the FCBOE required 
Mandated Reporter Training. When a parent chaperones 
a field trip, s/he agrees to assume the responsibility of 
supervising 5 to 8 students, depending on the grade 
level. Because chaperones must devote all of his/her 
attention to our students, other siblings may not 
participate in field trips. At times chaperones may not 
be able to ride the bus due to limited space, but all 
students must ride the transportation provided by the 
county for insurance purposes. 
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FORGOTTEN ITEMS, LOST AND FOUND: We 
encourage students to assume responsibility for 
personal belongings, Chromebooks, textbooks, and 
other school property. We do, however, provide an area 
for lost and found items. Please label student belongs 
with their name for easier identification. Periodically 
during the year, unclaimed items will be donated to a 
local charity. Students in some grades will be issued 
Chromebooks, with parent permission and acceptance 
of FCBOE terms. However, we ask that parents DO 
NOT bring forgotten Chromebooks to school. A 
system is in place to make sure students have access to 
online resources when needed.  
 
GRADE REPORTING:  Fayette County Schools 
operate on the semester system with each semester 
being divided into two nine- week grading periods. 
Kindergarten through fifth grade will receive a written 
progress report at the mid-point of the grading period 
(4 ½ weeks) and a report card every nine weeks. 
Following are the grading scales for the particular 
levels: 
 

KINDERGARTEN & FIRST GRADE 
4 Exceeding proficiency of the standard 
3 Meeting proficiency of the standard 
2 Developing proficiency of the standard 
1 Beginning to demonstrate understanding of the 
standard 
*  Not formally assessed  
S  Satisfactory  NI  Needs Improvement 
 

SECOND THROUGH FIFTH GRADE 
A+ 98-100 B+ 88-89 C+ 78-79 D 70 
A 93-97 B 83-87 C 73-77 F Below 70 
A- 90-92 B- 80-82 C- 71-72 
4 Working above grade level standards 
3 Working at grade level standards independently 
2 Working at grade level standards w/ accommodations 
1 Working below grade level standards 

w/accommodations 
*  Not formally assessed  
S  Satisfactory         NI  Needs Improvement 
 

MAKEUP POLICY: Your child misses important 
instruction when absent every effort should be made to 
make up work missed. To request missed work and 
arrange for pick-up, contact your child’s teacher(s) and 
allow 24 hours for materials to be gathered. Work 
should be completed and turned in within 2 days of the 
absence. 
 

HOMEWORK: Homework provides important 
reinforcement and review of previously taught concepts. 
It also encourages practice in personal responsibility and 
organizational skills. An appropriate amount of 
homework is assigned in all grades. It is never used as a 
punitive measure and care is taken to ensure all students 
can be successful with assignments. Homework is 
intended for practice and review. If your child is taking 
an excessive amount of time to complete homework, the 
teacher should be contacted. 
 
HONORS RECOGNITION: Students are recognized 
at the end of each semester for academic achievement 
and for demonstrating outstanding character. Third- 
through fifth-grade students participate in honors 
assemblies. In addition, fifth-grade students are 
recognized at a special year end ceremony.  
 
INFINITE CAMPUS- PARENT PORTAL: IC is our 
main communication tool for ALL students. This system 
gives information on attendance, grades, and lunch 
charges. You will need to get your Activation Key from 
the front office to set up the parent portal. To set up, go 
to  www.fcboe.org>parent information>online grade 
book/infinite campus and follow the prompts.  
 
MEDIA CENTER: The media center provides students, 
parents, and teachers resources to enhance learning.  In 
addition to books, we also provide computer access for 
the internet and other educational websites and 
databases. The media center is accessible to students 
throughout the day. Students will come with their class 
but are also encouraged to come when they need a new 
book. Students are responsible for items checked out. 
Lost or damaged items may result in replacement fees. 
 
MOMENT OF SILENCE: During the 1994 session of 
Georgia’s General Assembly, Senate Bill 396 was 
passed which provides for a mandated “moment of quiet 
reflection” to be observed daily in every public school 
classroom. In compliance with the law, teachers and 
students will observe a moment of silence to reflect on 
the day’s activities during the morning announcements. 
 
NONDISCRIMINATION POLICY: Burch 
Elementary does not discriminate on the basis of race, 
color, religion, national origin, sex or handicap and will 
provide a free and appropriate public school education 
for each student and an appropriate work environment 
for each employee within its jurisdiction. 
 
It is the intent of the Fayette County Board of Education 
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to ensure that students and employees who are 
handicapped within the definition of Section 504 of the 
Rehabilitation Act of 1973, the American Disabilities 
Act (ADA), and Title IX regulations are identified, 
evaluated, and provided with appropriate education 
services and/or working conditions. Students and 
employees may be defined as handicapped under any 
of the above listed laws or regulations. The contact 
numbers are: 
Section 504 770-460-3990 
IDEA 770-460-3990 
Title IX 770-460-3990 
ADA 770-460-3535 
 
PARENT-TEACHER ORGANIZATION (PTO): 
Burch Elementary parents and teachers actively support 
the school through the PTO. Meetings are scheduled 
throughout the year and will be communicated through 
eblast and other methods. Everyone is encouraged to 
become involved. 
 
PARENT/SCHOOL COMMUNICATION:  Look 
for our school’s weekly eblast to arrive via Infinite 
Campus email each Friday. This newsletter contains 
important information about upcoming events and 
opportunities, as well as, resources for your child and 
your family. Classroom or grade level communication 
will come via email, as well.  
When communicating with your child’s teacher or 
school personnel, email or handwritten notes are the 
preferred method. However, teachers do not check e-
mails during instructional time, so please allow them 
24 hours to respond to emails. If you must call the 
school, we asked that you limit phone calls to school 
business and emergency situations. Teachers may be 
reached via phone after 2:30 p.m. only. We respectfully 
request that you avoid calling your child’s teacher at 
home. 
 
PARENT-TEACHER CONFERENCES: Parent 
conferences are a good way to establish a working 
relationship and open communication between the 
school and home. Teachers will request conferences 
from time to time during the year, and parents should 
request a conference any time there are questions or 
concerns about their child’s education. Our expectation 
is for there to be a face to face conference between all 
parents and teacher(s) by October 31. Subsequent 
conferences will be arranged as needed.  
 

PARTIES: There will be two (2) class parties during 
the year – the Winter Holiday Celebration and End of 

the Year Celebration. Room parents will help the 
classroom teacher(s) coordinate and plan these parties. 
Additional parent support may be requested to help with 
the party. Per County policy, in an effort to provide a 
safe and healthy environment for all of our students, 
school parties and activities should emphasize activities 
such as crafts or games and limit refreshments and/or 
treats. Room parents are expected to consult with the 
classroom teacher to determine if any students have food 
allergies or diet restrictions.  
 
Additionally, in an effort to maintain classroom 
supervision and safety, parents should take care when 
bringing younger children/siblings to the classroom. 
This is especially true in the S.P.R.O.U.T. program. 
Before bringing younger children to class events, please 
check with your child’s teacher.  
 
Other school-wide family friendly events and 
celebrations such as, Book Character Day, Fall Festival, 
the Parent-Child Dance, and Chick-Fil-A nights are 
scheduled throughout the year. 
 

PARTNERS IN EDUCATION:   
Fayette County has an active Partners in Education 
program that encourages business and community 
partnerships with schools. The purpose of the 
partnership is to provide enhanced educational 
opportunities for Fayette County citizens. There is a 
commitment on the part of the Partners to identify and 
implement projects that support the total development of 
students. The emphasis of the partnership is to utilize the 
resources of each partner in ways that can be mutually 
beneficial to both parties. If your business is interested in 
partnering with us, please notify our school office. 
 
PHYSICAL EDUCATION: We look forward to your 
child participating in our physical education program, 
which we know is an integral part of his/her growth and 
development. In order for your child to receive full 
benefit from the program, it is suggested that the 
following guidelines be followed: 
● Tennis shoes should be worn every PE class. If not 

worn daily, these may be left in the room, labeled 
with your child’s name. 

● Shorts must be worn under dresses. 
● A written excuse is requested when a child should not 

participate in class because of illness. 
If your child cannot participate in the regular physical 
education program, please notify the P.E. teacher. If a 
restricted program is required, this must be accompanied 
by a statement from the child’s physician.  Otherwise, all 



children are expected to participate in the regular 
program of health and physical education. 
 

PUBLISHED PICTURES OF STUDENTS: Photos 
of school activities are often published on our website, 
multiple media outlets and displayed within the school. 
If you are opposed to your child’s picture being 
released to a newspaper or other publication, please 
submit your request in writing to the teacher and 
school principal. 
 
RECORDS REQUESTS: Parents have the right to 
request copies of any documents in their child’s 
permanent record file. Copies will be provided within 
three school days after receiving a written request for 
the documents. If a child is transferring to another 
school, withdrawal papers will be available 24 hours 
after the office is notified. 
 

RESPONSE TO INTERVENTION & PYRAMID 
OF INTERVENTION: 
If we truly believe that all students can learn, then we 
need to ensure that we are doing whatever it takes to 
help all students be successful whether they struggle or 
they can go beyond the regular curriculum. 
Response to Intervention (RTI) and our Pyramid of 
Intervention (POI) provide a framework for us to ask 
the following questions: 

Are our students making progress? How do we know 
they are learning? 
What are we prepared to do when they do not learn 
or they already know what is to be learned? 

With RTI and the POI, we have a four-tiered process to 
systematically develop and deliver instructional and 
behavioral interventions to struggling learners as well 
as extremely high-level learners. It provides us with a 
common focus and a common language regarding 
instructional practices and interventions.  It can serve 
as a way to explore all avenues to assist students in 
their learning process. 

The essential components of RTI and POI include the 
following: 
● providing scientific, research based instruction and 

intervention in the general education; 
● monitoring a student’s progress in response to 

changes in instruction and interventions: and 
● using this information to shape instruction and make 

educational decisions. 

RETURNED CHECKS: There will be a $25.00 
charge for returned checks. 

SALES & SOLICITATION: Students are not allowed 
to sell any ticket or merchandise of any type on school 
property without permission being granted by the 
principal. 
 
SCHOOL COUNCIL: School council is intended to 
help local school boards of education develop and 
nurture participation, bring parents and the community 
together with teachers and administrators to create a 
better understanding of and mutual respect for each 
other’s concerns, and share ideas for school 
improvement. Our council is made up of four parents, 
two teachers, two business members, and the principal. 
 
SCHOOL INSURANCE: Student accident insurance is 
available through the school system. 
Information is sent home at the beginning of the year. 
 
SEXUAL HARRASSMENT: All students have a right 
to an education free from sexual harassment. If a student 
feels his or her rights have been violated, it should be 
reported to the principal. All cases will be investigated 
immediately and thoroughly and appropriate action will 
be taken. If unsatisfied with the results, the Fayette 
County Board of Education Policy on Sexual 
Harassment may be utilized. 

SPECIAL EVENTS: Book Fairs, Book Character Day, 
Chick-fil-a Nights, Fall Festival, Grandparents Day, 
Veteran’s Day, Dr. Seuss’ birthday, Parent/Child dance, 
Red Ribbon Week, Relay for Life and Bear Tracks Race 
are just a few of our special events. 
 
STUDENT ASSESSMENT: The primary purposes of 
assessment and evaluation are to determine what each 
child has learned, improve instruction, assess curricular 
goals, and examine the student learning process. It is an 
ongoing, natural part of everyday instruction.  
 
The following standardized tests are administered during 
the school year: 
● Dibels Next, Reading Inventory and STAR Math 

benchmark assessments, fall/winter/spring 
● GKIDS (Georgia Inventory of Developing Skills) 

throughout the year 
● Milestones End of Grade Assessments, grades 3-5 
● ACCESS for English Language Learners 
 

STUDENT RECORDS AND DATA: Pursuant to the 
Family Educational Rights and Privacy Act (FERPA), 
parents have the right to refuse permission for 
information to be released concerning their children. 
Any parent who wishes to refuse permission for any 



information to be released to the public may do so by 
notation on the Parent Consent Form or by informing 
the school principal in writing at the beginning of the 
school year (or on their child’s enrollment day for those 
who enroll after school is in session). 
 
STUDENT USE OF SCHOOL TELEPHONES: The 
telephones are reserved for school use only. Students 
will not be allowed to use the phone except in an 
emergency or at the direction of a staff member. 
Arrangements for after-school meetings or rehearsals 
should be made prior to that day. All necessary phone 
calls regarding meetings or after school activities 
should be made before 12:00 noon. 

SUPPORT SERVICES: 
504 Accommodation Plans 
Early Intervention Program (EIP) reading and math  
Special Education 
Enrichment 
Title 1 Support 
Psychological Testing 
English Speakers of other Languages (ESOL) 
Counseling/Guidance 
Response to Intervention (RTI) 
 
TECHNOLOGY AND INTERNET USE: The 
internet and online resources are available to students 
who have a signed Parental Release Form from the 
FCBOE Elementary Student Code of Conduct. The 
Code of Conduct contains the FCBOE Internet 
Acceptable Use Policy, and parent/student 
Chromebook agreement documents. Please review the 
policies and expectations for proper use of the 
computer/ 
internet with your child, and then sign and return the 
corresponding documents. No child will be allowed to 
use the internet without the signed form.  
Students in some grades will be issued Chromebooks, 
with parent permission and acceptance of FCBOE 
terms. However, we ask that parents DO NOT bring 
forgotten Chromebooks to school. A system is in 
place to make sure students have access to online 
resources when needed.  
 
TITLE I PROGRAM: Burch Elementary School is 
recognized as a Schoolwide Title I program. The 
purpose of a school wide Title I program is to improve 
academic achievement of all students, particularly the 
lowest achieving students. In addition to student 
services, workshops and resources are provided to 
parents to support at-home learning. For more 

information, please contact our Title 1 Parent Liaison, 
Libertad Wooten, wooten.libertad@mail.fcboe.org. 
 

TRANSPORTATION: To avoid traffic problems and 
to promote punctual arrival at school, we encourage you 
to allow your child to ride the bus. All students will 
attend a Bus Safety Orientation Program soon after 
school begins each year. If it is not possible for your 
child to ride the bus, we ask that you review and follow 
these important guidelines. 
 
The safety of children is our primary concern, and 
therefore, the following procedures must be followed.   
Arrival Procedures for Car Line 
● Student drop off begins at 7:10 a.m. Please be aware 

that traffic begins to back up around 7:30 a.m. and 
students not in their classrooms by 7:40 a.m. are 
tardy. 

● Supervision is only provided at the school’s main 
entrance, and therefore, students must ONLY be 
dropped off at the main entrance. Students must 
NEVER be dropped off in the bus loop or the back of 
the school. 

● Students should be ready to quickly exit the vehicle 
via the passenger side doors when given the go-ahead 
by school staff. 

● For the safety of the students, remain in a single line 
until released by school staff.  For safety reasons, do 
not go around other cars to exit the line.  

● If you wish to walk in with your child, please park in 
one of the designated parking spaces.  Use the 
crosswalk and wait for permission to cross when 
walking up to the building.  

● Do not use your cell phone while you are in the line.  
Distractions are a safety issue. 

Dismissal Procedures for Car Line 
● Student car-rider signs should be displayed on the 

passenger side of the vehicle for easy viewing.  
● If you do not have a card, you will be required to 

come into the office, present identification and wait 
for verification before taking your child. 

● Parents should remain in their vehicles in a single 
line. Do not double park in the pickup line or park 
anywhere that requires your child to cross in front of 
other lines of traffic. 

● For the safety of the students, remain in a single line 
until released by school staff.  For safety reasons, do 
not go around other cars to exit the line.  

● Do not use your cell phone while you are in the line.  
Distractions are a safety issue. 

Dismissal Procedures for Parent Walk-Up 



● Parents must park in the East parking lot 
(Kindergarten side of the building). 

● Parents must present the student car-rider sign to a 
supervising adult who will connect the student with 
the parent. 

● Without a card, you will be required to come into 
the office, present identification and wait for 
verification before taking your child. 

 

TRANSPORTATION/DISMISSAL CHANGES: 
We understand changes to dismissal plans sometimes 
occur. Therefore, to ensure the safety of your child and 
the protection of instructional time, the following 
procedures must be followed.  
● All transportation or dismissal changes must be 

made by the parent or legal guardian in writing to 
the classroom teacher. Students should give these 
notes to the teacher first thing in the morning.  

● Every effort should be made to arrange your after-
school transportation before coming each day. If an 
emergency arises and something must be changed, 
please do so before 1:00 p.m. Advance notice 
ensures accurate information to teachers and 
students during the busiest time of the school day. 

CHANGES to afternoon transportation/supervision 
must be MADE by the PARENT OR LEGAL 
GUARDIAN through a NOTE TO THE 
TEACHER. (Faxes that include a copy of the 
parent’s photo ID are accepted before 1:00 p.m. 
However, parents must call to confirm receipt of the 
fax. NO CHANGES are ACCEPTED via PHONE, 
TEXT, OR EMAIL. 
 
VISITATION PROCEDURES: We believe that 
student learning and safety are the top priorities for our 
school. Parent support is essential to the success of 
these priorities and we welcome all parents and 
community members to come and be involved. In an 
effort to improve our school climate, maximize 
learning time, and increase safety awareness, please be 
mindful of these guidelines concerning visitation in the 
school. 
● All visitors must sign in at the front office 

immediately upon entering the school and wear a 
visitor’s badge throughout their stay. 

● All classroom visitations or teacher conferences 
must be pre- arranged through the classroom 
teacher. 

● Parents must contact an administrator and the 
teacher to make arrangements prior to going into the 
room for a 30-minute class observation. No siblings 

or younger children are allowed during the 
observation. Teachers will notify the front office of a 
scheduled visit. Curriculum or classroom concerns 
can be addressed through dialogue with the teacher 
via telephone, notes and/or e-mail. 

● Items brought to a child must be left in the front 
office and will be sent to the classroom. 

● No student or parent will be allowed to enter a 
classroom without administrator’s approval or teacher 
presence. Students are reminded every day during the 
afternoon announcements to take all personal 
belongings, homework, etc., with them. In an effort to 
promote responsibility by students and increase safety 
within our building, students and/or parents will not 
be allowed to re-enter a classroom after school hours. 
Only administration or classroom teachers will be 
allowed to unlock a classroom door. 

 
VOLUNTEERS: Burch is fortunate to have many 
dedicated community partners and volunteers. If you are 
interested in volunteering, please notify the classroom 
teacher or someone in our office. Volunteers must 
complete the required Mandated Reporter Training. 
Volunteers working closely with students will be 
required to complete fingerprinting and background 
checks through FCBOE and strongly encouraged to 
complete the Friends Mentoring Training. 
 
WEAPONS: Schools are required to warn students and 
parents that bringing any type of a weapon to school is 
now not only an offense which will result in disciplinary 
punishment through the school system, but will also 
result in serious criminal legal consequences. All threats 
will be taken seriously; parents should take every 
opportunity to discuss with their child the consequences 
of verbal threats. 

In an effort to send a message regarding the growing 
problem of weapons on school campuses, the 1992 
Georgia General Assembly created Senate Bill 563, 
which states that is a felony and “unlawful for any 
person to carry or possess or have under such person’s 
control while at a school building, school function, or 
school property or on a bus or other transportation 
furnished by the school any weapon or explosive 
compound”.  A weapon is broadly defined to include any 
pistols, knives with a blade of three or more inches, 
razors, brass knuckles, black jacks, nun chucks, and 
throwing stars. 
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